
Mei Lam Primary School 

2021-2022 Note of Online lessons for parents 

Class Preparation 

1. Get up at seven in every morning, then wash up and have breakfast before lessons. 

After that, please put on casual wear to participate in the online class. 

2. Please prepare all your books, homework, stationery and other required materials 

for each lesson on the timetable. 
3. Please prepare an appropriate and quiet place for online lessons, where only 

learning related items are placed. 

4. Sign in to Google Classroom with the Gmail account (XXXXXXX@fmmlhk.com) 

on the student handbook. 
5. Enter the online classroom in Google Meet at 8am, then turn on the video and 

adjust the camera to show the appearance at the front view. 

6. The class teacher will take the attendance during the class teacher time (8:00-

8:20am), and the first class will start at 8:20am.  

 

During class time 

1. Please turn on the camera to meet with the teachers and classmates for interactive 

learning during online lessons. 

2. Students should study hard, participate in classroom actively and answer questions 

from teachers during the online lessons. 

3. Press the "Unmute" button before answering. After that say your name and answer 

the question, then press "Mute" button after you have answered. 

4. Students are not allowed to leave the online classroom without any reason. If the 

network is unstable and goes offline, please sign in back to the classroom as soon 

as possible. 

5. If there are continuous lessons with the same subject, teacher will carry out 

assignments during the class, so that students do not have to stare at the screen for 

a long time. 
6. Eating is not allowed during lessons. 
7. Students please write down the homework in the student handwork book for 

revision. 

8. There will be a short break after the fifth session, students should leave the online 

classroom temporarily. Students can take a break, go to washroom or complete the 

assignment during recess, please sign in to the classroom 3-5 minutes before the 

next online lesson (before 11:40am).  

9. Taking pictures, recording and videotaping is not allowed during online lesson. 
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After class 

1. Please follow the teacher's instructions to complete the homework or extension 

activities after completed the online lessons. 

2. Parents are advised to set a timetable for their children. Please guide them to study 

hard and complete the homework every day in order to maintain a good learning 

attitude. 

3.   Parents can view the daily homework on the eClass intranet. 

 

Arrangement of homework settlement for parents 

 
1. The school will have an arrangement for parents to come to school once a week of 

homework settlement, in order to facilitate students study and complete their 

homework.  

2. Students are required to return the paperwork of each subject which is completed 

on last Friday and Monday to Thursday on this week. Parents please come to 

school at the designated time on Friday or Saturday to return the homework and 

receive new homework and learning materials of next week. 

 

Remarks 

1. The class teacher will take attendance during the class teacher time, it will be 

regarded as absent if student does not attend the class. 

2. If students are late or fail to hand in the homework (both paperwork and online), 

they will be charged once for each subject. If students have been charged for 

fifteen times, they will be marked as a demerit. 

3. There are no school bus service during the online lessons period. 
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